SFCC Credit for Prior Learning Program

Credit by Portfolio Process and Guidelines

Prior learning portfolio offers students the possibility of earning college credit for college-level learning gained through work or other life experiences.  Students cannot earn credit simply for having had particular kinds of experiences.  Rather, they must demonstrate that they acquired knowledge and skills through those experiences that is comparable to the knowledge and skills they would acquire from taking particular courses in the SFCC catalog.  

How does the credit for prior learning by portfolio process work?

Before starting the portfolio process, the student must be registered for classes and have declared a degree at SFCC.  The student must also have met with an advisor, faculty member or counselor to review all transcripts and transfer in any credits earned at other institutions.  After the transcript review the student should make an appointment with the Credit for Prior Learning Program Director (Testing Center Director).  

The Program Director will determine if the student could earn credit for the course(s) he or she wishes to challenge by portfolio by taking an exam such as CLEP or DSST instead.  If so, the student must pay the attendant fees and take the exam to earn credit.  When such an exam exists, portfolio is not an option.  

If there is no corresponding exam, the Director will contact the appropriate department chair to verify whether the student may challenge the course(s) by portfolio.  Only courses in the SFCC catalog may be challenged by portfolio, and not all SFCC courses may be so challenged.  The decision rests with the department.  

If a portfolio is allowed, the Director will arrange to give the student a copy of the course syllabi with the identified competencies/learning objectives and have the student sign the Credit for Prior Learning by Portfolio contract.  Students have one year from the date of the contract to complete their portfolios.  The student may meet with a course instructor once or twice while preparing the portfolio to clarify content requirements and learning objectives and to discuss recommendations for appropriate documentation.  

When the portfolio is ready to be evaluated, the Director will enroll the student into special sections of each of the courses he or she is attempting to challenge.  The student must pay the associated tuition for those courses before the portfolio will be evaluated.  Once the student pays the tuition, the portfolio will be submitted to faculty evaluators for final review.  The portfolio contents will receive a letter grade from A to F, and the student cannot appeal the portfolio grade through the usual grade appeals process.  The final grades are calculated into the GPA, and the transcript lists each of the courses as if the student took an ordinary class.  A maximum of 30 credit hours can be earned through portfolio or challenge exams or a combination of the two.  
What is included in a prior learning portfolio?
Every portfolio should contain the following sections:

· Title page (including name, contact information and degree program)

· Table of contents (you may separate your portfolio into sections rather than number each page)
· Introduction/life history paper
· A 3-5 page personal statement that introduces you to the instructor who will evaluate your portfolio, describing who you are and where you are going with an emphasis on your educational background, goals and reasons for seeking credit for prior learning. 
· Resume
· Transcripts from all colleges you have attended
· Credit requests (one section for each course for which you are requesting credit)

· Request for Credit through Portfolio Evaluation (form)

· Course syllabus including list of competencies
· Narrative describing relevant experience and learning
· Supporting evidence/documentation of both experience and knowledge
Organize your portfolio in a 3-ring binder, with contents separated by dividers and clearly labeled.  Your portfolio should be a pleasure to read—well-written, comprehensive and easy to follow.  

Keep a copy of your entire portfolio, either on disk or on paper; this is a valuable document that you want to minimize the risk of losing.

What should I include in my narratives?
Your narratives should describe the nature of your learning—your knowledge and skills—and when and how the learning was acquired.  You should include the expected learning outcomes from the course syllabus and detail how you have met them.  Be sure to demonstrate a balance between theory and practical application appropriate to the subject.  
What kind of documentation is required?
The purpose of documentation is to provide evidence that you have acquired the learning described in your narrative.  Remember—credit will only be awarded for college-level learning, NOT for experience alone.  Appropriate documentation will vary depending on the courses for which you request credit.  For example, a culinary arts course will have different documentation requirements than a computer science course or a speech course.  

You may provide documentation that you created such as spreadsheets you built in Excel, a marketing plan you developed for a business or pieces of your artwork.  You may also provide more indirect documentation such as letters written on your behalf that detail your experience, knowledge and skills or certificates that verify your completion of relevant training programs or non-credit courses.  
Before you request or assemble your documentation, be certain you know exactly what learning you are trying to verify.  If you need to request documentation from others, make your requests early in the portfolio process.  When you assemble your documentation, resist the urge to throw in everything.  Include only those pieces of evidence that speak directly to the credit you are requesting.  

Faculty evaluators may request supplements to your documentation including one-on-one interviews, hands-on demonstrations or presentations.
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