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Data Dictionary
- A -
ACADEMIC COURSE – A course which is not vocational in nature and does not prepare a student for a specific career.  More theory than application of theory or hands on study.
ACADEMIC PROGRAM - An instructional program leading toward an associate's, bachelor's, master's, doctor's, or first-professional degree or resulting in credits that can be applied to one of these degrees. (Source: IPEDS)
ACADEMIC YEAR - The period of time generally extending from the semester that begins in early June to the semester which ends in May.  Our academic year includes two 16 week semesters and one 8 week semester with many short courses starting and ending throughout those periods.

ADJUNCT FACULTY – Faculty hired to teach on a per course basis.
ADMISSIONS – We have an open admissions policy with no formal admissions screening process limiting who is accepted.
ADMISSIONS TEST SCORES - Scores on standardized admissions tests (ACT, SAT, Advanced Placement tests or the Course Placement Examination).
ALUMNUS - Someone who has been awarded a degree or certificate from SFCC.

AMERICAN INDIAN OR ALASKAN NATIVE - (See RACE/ETHNICITY) 

APPLICANT - An individual who has completed SFCC's application for admission.
ASIAN OR PACIFIC ISLANDER - (See RACE/ETHNICITY)

ASCII DATA - "American Standard Code for Information Interchange." ASCII is the universal standard for the numerical codes computers use to represent all upper and lower-case letters, numbers, and punctuation. Without ASCII, each type of computer would use a different way of representing letters and numbers.  ASCII makes is possible for text to be represented the same way on a Dell Dimension in Minneapolis, Minnesota as it is on an Apple Power Mac in Paris, France.  Allows for portability of data from one software package to another.

ASSOCIATE'S DEGREE - An award that normally requires at least 2 but less than 4 years of full-time equivalent college work.
AUDIT/AUDITING (a class) - Term used when a student elects to take a course, but does not wish to receive credit for the course toward a degree or other formal award.
- B -
BACHELOR'S DEGREE - An award (baccalaureate or equivalent degree, as determined by the Secretary, U.S. Department of Education) that normally requires at least 4 but not more than 5 years of full-time equivalent college-level work. This includes all bachelor's degrees conferred in a 5-year cooperative (work-study) program. A cooperative plan provides for alternate class attendance and employment in business, industry, or government; thus, it allows students to combine actual work experience with their college studies. Also includes bachelor's degrees in which the normal 4 years of work are completed in 3 years. (Source: IPEDS)
BENCHMARK INSTITUTIONS – Institutions with a similar size and demographic student population and enrollment number which can be used for comparisons in statistical reporting.
BLACK, NON-HISPANIC - (See RACE/ETHNICITY) 

- C -
COMMUNITY COLLEGE SURVEY OF STUDENT ENGAGEMENT (CCSSE) - A questionnaire administered to samples of first-year students and seniors that assesses students' level of engagement in their academic careers. The NSSE measures five key clusters of activities that research has shown to be tied to desired collegiate outcomes: level of academic challenge, student-faculty interactions, active and collaborative learning, enriching educational experiences, and a supportive campus environment. 

· www.ccsse.org
CERTIFICATE – A credit program which may be completed in one year or less and is intended to prepare the student for employment.

CIP CODE – “Classification of Instructional Programs” - A six-digit code in the form xx.xxxx that identifies an instructional program based on the classification description as it appears in the Federal publication below. A CIP code is assigned to each degree program or course department at the time it is established and approved by the HED.  “The CIP is the accepted federal government statistical standard on instructional program classifications and is used in a variety of education information surveys and databases.” (Source: IPEDS)
· Classification of Instruction Programs Edition 2000
COHORT - A specific group of students established for tracking purposes. 
COMPLETER - A student who receives a degree, diploma, certificate, or other formal award. In order to be considered a completer, the degree/award must actually be conferred. (Source: IPEDS)

COMPLETERS WITHIN 150% (OF NORMAL TIME) – Students, when tracked, who completed their program within 150% of the normal time to completion. For example, a student enrolled in an Associates’ program would complete the program within 3 years to meet the 150% rule.
CONCURRENT STUDENTS - A student enrolled in both high school and college at the same time, but not receiving high school credit for the course/s.  (Also see DUAL-CREDIT STUDENT)
CREDIT - Recognition of attendance or performance in an instructional activity (course of program) that can be applied by a recipient toward the requirements for a degree, diploma, certificate, or other formal award. (Source: IPEDS)
CREDIT HOUR - A unit of measure representing an hour (750 minutes) of instruction in a lecture course over a semester or 1,500 minutes of instruction in a lab course over a semester. It is applied toward the total number of hours needed for completing the requirements of a degree, diploma, certificate, or other formal award.  (Also, known as CREDIT VALUE))
- D -
DEGREES - An award conferred by a college, university, or other postsecondary education institution as official recognition for the successful completion of a program of studies. (source: IPEDS)  The number of students receiving a degree in a given year is based on awards conferred during the Summer, Fall, and Spring semesters. For example, the number of degrees conferred in 2006 reflects the total number of degrees awarded to students during the Summer 2005, Fall 2005, and Spring 2006 semesters.  Prior to Summer 2004, summer graduates were reported with the previous year.

DEGREE-SEEKING STUDENTS - Students enrolled in courses for credit who are recognized by the institution as seeking a degree or formal award. At the undergraduate level, this is intended to include students enrolled in vocational or occupational programs. (Source: IPEDS)

DISTANCE LEARNING - Any for-credit instruction where delivery of instruction may utilize any or all of the following:  e-mail, telephone, audio tape, television/VCR, or computer for access to CD ROM, interactive video, Internet, or the web. The instructor may be physically separated from the students or may meet with students intermittently throughout the term. 
DUAL-CREDIT STUDENT – Student enrolled in both college and high school concurrently and potentially receiving credit at both levels for the course taken.
- E -
ENROLLMENT STATISTICS - The number of students attending the college, sorted according to student characteristics such as age, gender, full-time/part-time status, race/ethnicity, and residence. Headcounts are based on the number of unduplicated students enrolled during a semester.

- F -
FACULTY - Persons identified by the institution as such and typically those whose initial assignments are made for the purpose of conducting instruction, research or public service as a principal activity (or activities). They may hold academic rank titles of professor, associate professor, assistant professor, instructor, lecturer or the equivalent of any of those academic ranks. Faculty may also include the chancellor/president, provost, associate provosts, deans, directors or the equivalent, as well as associate deans, assistant deans, and executive officers of academic departments (chairpersons, heads or the equivalent) if their principal activity is instruction combined with research and/or public service. The designation as "faculty" is separate from the activities to which they may be currently assigned. For example, a newly appointed president of an institution may also be appointed as a faculty member. Graduate, instruction, and research assistants are not included in this category. (Source: IPEDS)

· ADJUNCT FACULTY - Those temporary adjunct instructors employed to teach 12 or fewer pay hours per semester, (or 15 or fewer pay hours for faculty teaching courses with lab/studio components) who are hired on a one semester contract. Faculty teaching clinical courses are exempt from these limits. Adjunct instructors are hired on individual course contracts on a semester by semester basis.  Adjunct instructors are not eligible for fringe benefits. (Reg No. 465)
· FULL-TIME FACULTY or REGULAR FACULTY - Regular faculty (i.e., 9 month work schedule), are instructors employed to teach 15 or fewer pay hours per semester or 30 or fewer pay hours per academic year, plus generally have full-time, three-quarter, or half-time appointments and are responsible for all of the duties outlined in the Standard Faculty Work Week as defined above in proportion to their appointments. Regular faculty are eligible for fringe benefits. (Reg No. 465)
· PART-TIME FACULTY – Regular instructional faculty who teach on a less than full-time basis over a 9/10 month salary contract, but not on a course by course basis.
FINANCIAL AID - Monetary support in the form of loans, grants and scholarships provided to students to pay for their college educations. 

FIRST-TIME, FIRST-YEAR STUDENT - A student attending any institution for the first time at the undergraduate level. Includes students enrolled in the fall term who attended college for the first time in the prior summer term. Also includes students who entered with college credits earned before graduation from high school. The term applies even to students who earned more than 30 college credits in high school. (Source:IPEDS)

FIRST-TIME UNDERGRADUATE STUDENT - An undergraduate student who has not previously attended any postsecondary institution or who attended postsecondary level courses as a high school student and is currently enrolled for the first time since high school graduation. Does not include students who are currently in high school taking postsecondary level courses. 
FIRST-YEAR STUDENT - A student who has earned fewer than thirty-three semester credit hours. (Also known as FRESHMAN.)
FRESHMAN – A student who has completed fewer than 33 credits. 

FULL-TIME STUDENT - At the Undergraduate level, a student enrolled for 12 or more semester credits, or 12 or more quarter credits, or 24 or more contact hours a week each term. (Source: IPEDS)

- G -
GRADUATION RATE - The percentage of students in a cohort who graduate within 150% of normal time. The cohort of first-time, full-time, students who enter the institution during the Fall Semester is tracked for three years (if a student started in the immediately preceding summer they continue to be in the tracked group if enrolled in fall. 
- H -

HEADCOUNT – The unduplicated number of students enrolled in a semester, program of study, series of courses, etc.

HED – Higher Education Department

HED DATA - Census data (third week information for full semester courses and census date enrollment information on short courses).
HISPANIC - (See RACE/ETHNICITY) 

- I -
IN-STATE STUDENT - A student who is a legal resident of the state in which he/she attends school. Also known as a resident student. (Source: IPEDS)
IN-STATE IN-DISTRICT STUDENT – A student who is a legal resident and lives in the Santa Fe Community College taxing district fits this description.  An in-state student who lives in the city of Santa Fe, Cerrillos, Madrid, and the village of Tesuque are in-state and in-district.

IN-STATE OUT-OF-DISTRICT STUDENT – A student who is a legal resident and lives outside of the Santa Fe Community College taxing district.  An in-state student living in Pojoaque, Nambe, and at Tesuque Pueblo are in-state, but are out of our taxing district.
IN-STATE TUITION - The tuition charged by an institution to students who meet a state's residency requirements.

IPEDS – “The Integrated Postsecondary Education Data System” conducted by the National Center for Education Statistics. IPEDS began in 1986 and involves annual data collections. All postsecondary institutions that have a Program Participation Agreement with the Office of Postsecondary Education, U.S. Department of Education, (i.e. receive federal financial aid funds) are required to report data using a web-based data collection system. IPEDS also surveys approximately 3,000 other schools that offer postsecondary education programs.(Source: IPEDS)  IPEDS data does not include “audit only” students.  Through the IPEDS website anyone can access reported data using the “Peer Analysis System” which allows comparison of one institution with three or more others on a wide variety of reported data.
· IPEDS Website 

- J –
- K -
- L -
LIBRARY - An organized collection of printed, microform, and audiovisual materials which (a) is administered as one or more units, (b) is located in one or more designated places, and (c) makes printed, microform, and audiovisual materials as well as necessary equipment and services of staff accessible to students and to faculty. Includes units meeting the above definition which are part of a learning resource center. (Source: IPEDS)

- M –
MAJOR – This can be either intent as the student entered on their application for admission or it can mean a formally declared major (paperwork completed and transcripts requested from other institutions.)
MASTER’S DEGREE - An award that requires the successful completion of a program of study of at least the full-time equivalent of 1 but not more than 2 academic years of work beyond the bachelor's degree. 

- N -
NCES - The National Center for Education Statistics, which is the statistical branch of the Office of Educational Research and Improvement, a principal operating component of the U.S. Department of Education. (Source: IPEDS)

· NCES Website 

NONCREDIT COURSE - A course of activity having no credit applicable toward a degree, diploma, certificate, or other formal award.

NONDEGREE SEEKING STUDENT - A student enrolled in courses for credit, but who is not recognized by the institution as seeking a degree or formal award.

NONRESIDENT ALIEN - A person who is not a citizen or national of the United States and who is in this country on a visa or temporary basis and does not have the right to remain indefinitely. (Source: IPEDS)

NONRESIDENT STUDENT - A student who is not a legal resident of the state in which he or she is attending college. Also known as an OUT-OF-STATE STUDENT.

- O -
OUT-OF-STATE STUDENT - A student who is not a legal resident of the state in which he or she is attending college. Also known as a NON-RESIDENT STUDENT.

OUT-OF-STATE TUITION - The tuition charged by institutions to those students who do not meet the institution's or state's residency requirements. (Source: IPEDS)

- P -
PART-TIME STUDENT - A student enrolled for 11.5 semester credits or less in the fall or spring semesters.  In summer semester, a student enrolled in 5.5 credits or less.
PELL GRANT PROGRAM - (Higher Education Act of 1965, Title IV, Part A, Subpart 1, as amended.) Provides grant assistance to eligible undergraduate postsecondary students with demonstrated financial need to help meet educational expenses. (Source: IPEDS) 

POSTBACCALAUREATE CERTIFICATE - An award that requires completion of an organized program of study requiring 18 credit hours beyond the bachelor's; designed for persons who have completed a baccalaureate degree, but do not meet the requirements of academic degrees carrying the title of master. (Source: IPEDS)
- R -
RACE/ETHNICITY - Categories used to describe groups to which individuals belong, identify with, or belong in the eyes of the community. The categories do not denote scientific definitions of anthropological origins. A person may be counted in only one group. The groups used to categorize U.S. citizens, resident aliens, and other eligible non-citizens are as follows: 

· AMERICAN INDIAN or ALASKA NATIVE - A person having origins in any of the original peoples of North America and who maintains cultural identification through tribal affiliation or community recognition. 

· ASIAN or PACIFIC ISLANDER - A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or Pacific Islands. This includes people from China, Japan, Korea, the Philippine Islands, American Samoa, India, and Vietnam. 

· BLACK, NON-HISPANIC - A person having origins in any of the black racial groups of Africa (except those of Hispanic origin). 

· HISPANIC - A person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race. 

· WHITE, NON-HISPANIC - A person having origins in any of the original peoples of Europe, North Africa, or the Middle East (except those of Hispanic origin). 

· RACE/ETHNICITY UNKNOWN - Category used to classify students or employees whose race/ethnicity is not known and institutions are unable to place them in one of the specified racial/ethnic categories. (Source: IPEDS)
The RACE/ETHNICITY breakdown will be changing over the next two years per Federal guidelines.
RESIDENCE - A person's permanent address determined by such evidence as a driver's license or voter registration. For entering freshman, residence may be the legal residence of a parent or guardian. (Source: IPEDS) 
RESIDENCY FOR TUITION PURPOSES – This is the state and location of residence based on overt acts to either establish or maintain a legal residence.  (See In-State In-District/Out-of-State/In-State Out-of-District in this data dictionary and the SFCC catalog section “Residency for Tuition Purposes”)
RESIDENT ALIEN - An alien is a citizen of another country (and not a U.S. citizen) who is residing in the United States on either a temporary or a permanent basis.  Aliens may be in this country legally (i.e., with official documentation of legal authorization to reside here) or illegally (i.e., without official documentation of legal authorization to reside here).  (Reg No. 615)
RETENTION RATE - A measure of the rate at which students persist in their educational program at an institution, expressed as a percentage.  This is usually measured as the percentage of first-time degree/certificate-seeking students from the previous fall who either re-enrolled or successfully completed their program by the following spring or following fall term.  
- S -
SEMESTER CALENDAR SYSTEM - A calendar system that consists of two semesters during the academic year with about 16 weeks for each semester of instruction. There may be an additional summer session. (Source: IPEDS)
SOPHOMORE – A student who has completed 33 or more credits.
SPECIALIZED ACCREDITATION - Specialized accreditation normally applies to the evaluation of programs, departments, or schools which usually are parts of a total collegiate or other post secondary institution. The unit accredited may be as large as a college or school within a university or a small as a curriculum within a discipline. Most of the specialized accrediting agencies review units within a postsecondary institution which is accredited by one of the regional accrediting commissions. However, certain of the specialized accrediting or vocational or other postsecondary institutions are free-standing in their operations. Thus, a "specialized" or "programmatic" accrediting agency may also function in the capacity of an "institutional" accrediting agency. In addition, a number of specialized accrediting agencies accredit educational programs within non-educational setting, such as hospitals. (Source: IPEDS)

STUDENT CREDIT HOUR – Student credit hours are computed by multiplying the number of course credit hours by the number of students enrolled in the course. For example, the student credit hours for a 3-credit course with an enrollment of 30 students are 90 credit hours. 
STUDENT RIGHT-TO-KNOW ACT - Also known as the “Student Right-to-Know and Campus Security Act" (P.L. 101-542), which was passed by Congress November 9, 1990. Title I, Section 103, requires institutions eligible for Title IV funding to disclose completion or graduation rates of certificate- or degree-seeking, full-time students entering an institution to all students and prospective students. Further, section 104 requires each institution which participates in any Title IV program is attended by students receiving athletically-related student aid to annually submit a report to the Secretary. This report is to contain among other things graduation/completion rates of students receiving athletically-related student aid by race/ethnicity and gender and by sport, and the average completion or graduation rate for the four most recent years. These data are also required to be disclosed to potential student athletes (and others) when the institution offers athletically-related student aid. (Source: IPEDS)

STUDENT-TO-FACULTY RATIO - An index of the average size (enrollment) of classes in relation to faculty resources. 

- T -
TEACHER CERTIFICATION - Program designed to prepare students to meet the requirements for certification as teachers in elementary, middle/junior high, and secondary schools. (Source: IPEDS)

TRANSFER CREDIT - The total semester credit hours recorded on the student's academic record as accepted by the institution as transfer credit from all previously attended in or out-of-state institutions. 
TUITION AND REQUIRED FEES –

Tuition - Amount of money charged to students for instructional services. Tuition is charged per term per credit hour.

Required fees - Fixed sum charged to students for items not covered by tuition and required of such a large proportion of all students that the student who does NOT pay the charge is an exception. (Source: IPEDS)

- U -
UNDERGRADUATE STUDENT - A student enrolled in a 4- or 5-year bachelor's degree program, an associate's degree program, or a vocational or technical program below the baccalaureate. (Source: IPEDS)
UNDUPLICATED HEADCOUNT - The sum of students enrolled for credit with each student counted only once during the reporting period, regardless of when the student enrolled. (Source: IPEDS)
- V -
VOCATIONAL COURSE – Course providing training for a specific vocation in industry or agriculture or trade.  New Mexico has an agreed upon (by HED/PED) list of CIP codes which would be associated with courses defined as Vocational.
- W -
WHITE, NON-HISPANIC - (see RACE/ETHNICITY) 

ADDITIONAL WEB SITES FOR EDUCATION STATISTICS

National Information Center for Higher Education Policymaking and Analysis


higheredinfo 
